VYnpasnenue o0pa3zoBaHus aIMUHUCTPALIUN
Ceprueso-Ilocanckuii TopoAcKoil OKpyr
MynununansHoe O KETHOE 0011e00pa3oBaTeIbHOE YUPESIKICHHUE
«Cpenusis obmeoOpazoBarenpHas mkoia No 21
141300,r. Ceprues Ilocan, mpocnekt KpacHoit Apmuu, gom 212-A
Ten./ dpakc 8 (496) 5421788

YTBEPXJIAIO

MoanuncaHo yndposon nupextop MBOY

nya pO Ba nognucoto: byxaposa «Cpennss obmeodpa3oBaTenbHas mkoja No2 1y

EneHa Enena BnagummnpoBHa Byxaposa E.B.

B JNaTta: 2024.12.06 npuka3z No 12 ot « 19 » 02 2024 .
NlafiMMPOBHa 15:50:57 +03'00'

IHOJIO’KEHHUE
O PABOTE C IEPCOHAJIBHBIMU JAHHBIMHA PABOTHHUKOB

1. OOmme mMoJIOKeHUA

1.1. [Tonoxenne o paboTe ¢ TNEepCOHANBHBIMU JaHHbBIMH paboTHuKOB MBOY «Cpennsis
OmeoOpa3zoBarenbHas mikona Ne21» pa3paboTaHO B COOTBETCTBHM C TpPYAOBBIM KOAEKCOM,
®enepanbHbM 3aK0HOM 0T 27.07.2006 No 152-03, denepanbubiM 3aKkoHOM 0T 30.12.2020 Ne 519-
@3 1 HOpMaTUBHO-IIPABOBBIMH aKTaMH, JENCTBYIOIMMHU Ha Tepputopun Poccun.

1.2. Hacrosimiee monokeHue omnpenessieT Mopsiaok padoTel (cOopa, oOpabOTKH, MCIOJIB30BAHUA,
pacrpoCcTpaHeHHsI, XpaHEHUs M T. J.) C NEPCOHAIbHBIMH JAHHBIMU PAOOTHUKOB M TapaHTUU
KOH(PHUACHITMATHHOCTH CBEJICHUM O paOOTHHUKE, TIPEIOCTABICHHBIX PAOOTHUKOM pabOTOIaTENIO.

1.3. Hacrosiuee nonoxxeHue BCTynaeT B cuity ¢ 1 mapra 2024 roga.

2. Iloay4yenune u 00padOTKA NMEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB

2.1. K nepcoHalIbHBIM JaHHBIM OTHOCATCS: CBENEHHUS, COAEpXKAllUecss B OCHOBHOM JOKYMEHTE,
YIOCTOBEPAIOLIEM JMYHOCTh CyOBEKTa; CBEAECHUS O MECTE KHUTEIbCTBA CyOBEKTa; MH(pOpMALUs,
cojiepKamtasics B TPYyZAOBOW KHIDKKE pabOTHMKa; cBeleHHUs 00 0Opa3oBaHWU, KBATH(DHUKALNU WU
HINYUM CHELMAIbHON MOATOTOBKH; CBEIEHHS O 3apadOTHON IulaTe paOOTHHUKOB; MHBIE CBEIEHUS
(yceBaeMOCTH, TOCEIAeMOCTH, AUCHUIUINHE, YUYEOHBIX JOCTHXKCHMSX, COCTOSHHM 3]I0POBbBS
yUaIIuxcsl, J0X0AaX CEMbH, O IOTIOJIHUTENbHBIX 3aHATUAX, ICUXOJOIHUECKUX OCOOEHHOCTSX).
PaboTtonarens He BpaBe TpeOOBaTh OT pabOTHHUKA NPEACTABICHU HHPOPMALIUH O MOJUTHUECKUX U
PEIUTHO3HBIX YOEKAECHUSAX U O €r0 YaCTHOM KHU3HHU.

2.2. IlepcoHanbHble JaHHBIE paOOTHUKA PadOTOAATENh MOMYyYaeT HEITOCPEACTBEHHO OT pabOTHHUKA.
PaboTonarens Bnpase MmosydyaTh IEPCOHANIBHBIE JaHHbIE PAOOTHUKA OT TPETHUX JIMI[ TOJBKO IPU
HIMYMM TMHCbMEHHOTO CcOorjlacus paOOTHUKA MM B MHBIX CIIydasX, MPsSMO MPEIYyCMOTPEHHBIX B
3aKOHOJIaTEIIbCTBE.

2.3. PabGotHuk mpexacraBisieT paboTogaTeN0 JOCTOBEpHBIE cBelaeHUs o cebe. Paboromarens
IIPOBEPAET JOCTOBEPHOCTb CBEIEHUH, CBepss [JaHHbIE, MPEACTaBIECHHbIE paOOTHUKOM, C
UMEIOIIUMHUCS Y paOOTHHKA JOKYMEHTaMH.

2.4. Tlpn U3MEHEHNU NEPCOHANBHBIX JAHHBIX PA0OOTHUK MUCHBMEHHO YBEAOMIIIET paboTomaTelns o
TaKMX U3MEHEHUSAX B Pa3yMHBIH CPOK, HE IpeBbIaomuil 14 nHel.

2.5. Tlo mepe HeoOXOAMMOCTH paboToaaTENh UCTPEOYET Y pabOTHUKA JOMOJHUTEIBHBIC CBEIICHUS.
PaboTHuk mnpenctaBnseT TpeOyeMmble CBEACHUS M B Cllydae HEOOXOJUMOCTH MPEIbSBIISET
JOKYMEHTBI, HOATBEPKIAIOIINE JOCTOBEPHOCTh ITUX CBEICHUI.



2.6. UtobOb1 00pabaTbiBaTh MEPCOHAIBHBIE TAaHHBIE COTPYAHUKOB, PabOTONATENh MOJIY4YaeTcs OT
KaX/I0TO COTPYJHHMKA corjacue Ha oOpabOTKy ero MHEepCOHaJbHBIX JAHHBIX. Takoe coryacue
paboTonaTenb IMOJIydaeT, €ClIM 3aKOH HE MPEeJOoCTaBIIIeT paboToAaTeNllo mpaBa 00padaThIBaTh
NepCOHAJbHBIC JaHHbIE 03 COTIacus COTPYAHUKOB.

2.7. Cornacue Ha 00pabOTKY MEPCOHAIBHBIX TAHHBIX MOXKET OBITh 0TO3BaHO pabOTHUKOM. B ciyuae
OT3bIBa PAa0OTHUKOM corjacus Ha OOpabOTKYy NEpCOHAIbHBIX MaHHBIX pabOTOAaTeNlb BIIpaBe
MIPOJIOJDKUTE 00PabOTKY MEPCOHANBHBIX JaHHBIX 0€3 coriacus paOOTHUKA P HAJTUIUH OCHOBAHUM,
yYKa3aHHBIX B MyHKTax 2 - 11 vactu 1 crathu 6, yactu 2 ctarbu 10 u yactu 2 cratbu 11 denepanbHOro
3akoHa ot 27 uronst 2006 r. Ne 152-D3.

3. XpaHeHHe MePCOHATBbHBIX JAHHBIX PA0OTHUKOB

3.1. JluuHble Aena W JUYHbIE KAPTOUKM XPaAHATCS B OyMa)KHOM BHJE B MAalKax, MPOLIUTHIE U
MIPOHYMEPOBAaHHBIC TI0 CTpaHullaM. JINUHbIE [lena COTPYIHUKOB U KapToukH (hopma T-2) HaxoasaTcs
B CeKperapuaTe B CIEUUaIbHO OTBeIEeHHOM miKady, oOecrneyuBaioUleM 3alluTy OT
HECaHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. [lepconanbHbIe JaHHBIE PAOOTHHUKOB MOTYT TaK)KE XPAaHUTHCS B 3JIEKTPOHHOM BH/JIC B JIOKAJTLHOM
KOMITBIOTEPHOM ceTh. JIOCTYTI K 3JIeKTPOHHBIM 0a3aM JaHHBIX, COAEPIKAIIUM NIEPCOHANILHEIE TaHHBIE
pabOTHHUKOB, 00ECIEeUnBAETCS JBYXCTYNEHYATOW CHUCTEMOW TMapoJjield: Ha YPOBHE JIOKAIbHOU
KOMITBIOTEPHOH CETH U Ha ypoBHE 0a3 naHHbIX. [laponu ycTaHaBIMBAIOTCS 3aMECTUTENIEM TUPEKTOpa
TUMHa3uu 10 0€30MacHOCTH M COOOUIAIOTCS MHAMBHAYAJIbHO paOOTHHKAM, MUMEIOUIUM JOCTYI K
MePCOHATBHBIM JIAHHBIM PAOOTHUKOB.

3.3. 3MeHeHue maposie 3aMeCcTUTENIEM IUPEKTOpa IIKOJbI MO Oe30MacHOCTH TMPOUCXOIUT HE
peXe OTHOTO pasa B JBa MecsIa.

3.4. B nemsx moBsimeHus 0e30MacHOCTH MO 00paboTke, mepenade U XpaHSHHUIO MEePCOHATBHBIX
JaHHBIX pPa0OTHUKOB B WH(GOPMAIMOHHBIX CHCTEMax NPOBOAUTCA uX obe3nuuuBaHue. J{is
00e3TMYMBaHMS IEPCOHANBHBIX JAHHBIX MPUMEHSETCS METO/] BBEICHUS UACHTU(PUKATOPOB, TO €CTh
3aMEHa 4YacTH CBEJCHUN TNEePCOHANBHBIX MTAaHHBIX UICHTU(PUKATOpAMU C CO3JaHUEM TaOIHIl
COOTBETCTBUS HICHTU(UKATOPOB UCXOIHBIM JaHHBIM.

3.5. Jloctyn K mMepCOHANbHBIM JAHHBIM pAO0OTHUKA HUMEIOT JUPEKTOp MIKOJIBI, CEKPeTaph,
3aMECTUTENHN JUPEeKTOpa, IIaBHBIA Oyxrantep, kyparop llkompHoro moprana. Jloctym HHBIX
CHEIUATUCTOB K TMEPCOHAIbHBIM JaHHBIM OCYILIECTBISETCS Ha OCHOBAHUM IMHCHbMEHHOTO
paszpeleHus AUPEKTOpa MIKOJIbI MIIK €r0 3aMeCTUTEIIS.

3.6. KomupoBaTb u [enaTh BBINUCKA W3 TEPCOHAIBHBIX JAaHHBIX pPAa0OTHUKA pa3periaeTcs
UCKITIOYUTENIbHO B CIY>KEOHBIX IENIIX C MHUCbMEHHOTO pa3pelleHusi TUPEKTopa IIKOJbI, €ro
3aMeCTUTENCH U TJIaBHOTO OyXranrepa.

4. Hcnogb30BaHMeE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

4.1. TlepcoHanbHble JaHHBIE PAOOTHUKA HCIIOJB3YIOTCS JUIS LIeJel, CB3aHHBIX C BBINOJHEHUEM
pabOTHHUKOM TPYIOBBIX (DYHKIHH.

4.2. Paboronarens MCHONB3YeT MEPCOHAIBHBIC JaHHBIC, B YaCTHOCTH, [UIS PEIICHHS BOMPOCOB
NPOABIDKEHHST pabOTHHKAa MO CIIy>KOe, OUYepeTHOCTH TMPEIOCTABICHUSI EKEroJHOTO OTIIyCKa,
YCTaHOBJIGHHS pa3Mepa 3apruraTel. Ha OCHOBaHWMHM NEpCOHANBHBIX JAHHBIX PA0OTHHKA PEIaeTCs
BOIIPOC O AOMYCKE ero K HH(OpMAIHH, COCTABISIONICH CITYyKEOHYIO I KOMMEPUYECKYIO TaiHy.
4.3. [Ipu npuHATHYN pelIeHUH, 3aTparuBaroIMX HHTEPECH paOOTHUKA, pad0OTOIaTENIh HE UMEET IpaBa
OCHOBBIBAThCS Ha MEPCOHAIBHBIX JaHHBIX PAOOTHUKA, MOTYYCHHBIX HUCKIIOYUTEIBHO B PE3ysbTaTe
UX aBTOMAaTHU3UPOBAHHON 0OpaOOTKM WIIM 3JIEKTPOHHOTO NOCTyIUIeHHs. PaboTomarens Takke He
BIIpaBe MPHHHUMATh PEIICHUS, 3aTPAaruBaIOLINe MHTEPEChl PaOOTHUKA, OCHOBHIBAsCh HA JAHHBIX,
JOMYCKAIOINX JBOSKOE TOJKOBaHME. B cilyuae ecnm Ha OCHOBAaHMHM HEPCOHATBHBIX JAHHBIX
paOOTHHKAa HEBO3MOXKHO JOCTOBEPHO YCTAHOBHUTH KakKOW-MMOO (akT, paboTogaTens IMpeiaraet
pabOTHUKY MPEACTABUTH MUCbMEHHBIC PAa3bsICHEHUSI.



5. Ilepenaya u pacnpocTpaHeHue NEPCOHATbHBIX JAHHBIX PA0OTHUKOB
5.1. Ilpu nepenaue paboToaarenaeM NEePCOHATbHBIX JaHHBIX PAOOTHUKA COTPYAHUK JOJDKEH JaTh Ha
3TO corjacue B MHCbMEHHOW MM 3JIeKTpoHHOH (opme. Ecnu coTpyaHuk odopmui coriacue Ha
nepeaayvy NepCcoOHAIBHBIX JTaHHBIX B JIEKTPOHHOH (hopMe, TO OH MOJIIHUCHIBAET COIIACHE YCUIICHHON
AJIEKTPOHHOU ITU(PPOBOI MOAMHUCKIO.
5.2. PaGoronarens Brnpase nepeaats HHGOpMAINIO, KOTOpasi OTHOCUTCA K NEPCOHATIbHBIM JAHHBIM
paboTHHKa 6€3 ero corjaacus, eciii Takue CBeICHHs Hy>KHO NepeaaTh M0 3alpocy roCyAapCTBEHHBIX
OpraHoB, B MOPsIJIKE, YCTAHOBICHHOM (heZiepalIbHbIM 3aKOHOM.
5.3. PaGoronatens He BIpaBe MPEJOCTABIISATH EPCOHATIBHBIC JJAHHbIE PA0OTHHKA TPEThEH CTOpOHE
0€3 MMCbMEHHOI'0 COrIacusl PaOOTHUKA 32 UCKIIFOYEHUEM CIIy4aeB, KOI/la TO HE0OXO0AUMO B IIEIAX
NPEIYNPEKACHUST YTPO3bl KU3HU U 370pPOBBI0 PAa0OTHUKA, a TAaKXKe B CIy4asX, YCTAaHOBJICHHBIX
(henepaibHBIM 3aKOHOM.
5.4. B cnyyae ecnu U110, OOpaTHBILEECS € 3aIIPOCOM, HE YIIOJTHOMOYEHO (pe/iepaibHbIM 3aKOHOM Ha
NOJydyeHHe HMH(OpMAIUM, OTHOCSIIENHCS K IEPCOHAIbHBIM JAaHHBIM pabOTHHKA, paboTodaTenb
00s3aH OTKa3aTh JUIY B Bblaue uMHpopmauuu. Jluily, oOpaTHBIIEMYCS C 3allpOCOM, BBIIACTCS
yBezoMJIeHHe 00 OTKa3e B BblJjaue MH(OpMaIUK, KOHS yBEIOMIICHHS TOIIINBACTCS B TMYHOE JIEJ10
paboTHHKA.
5.5. IlepcoHanbHble NaHHBIE PAOOTHUKA MOTYT OBbITh NEpeJaHbl MPEACTABUTENSAM PaOOTHUKOB B
MOpsiAKE, YCTaHOBIEHHOM TpyIOBBIM KOJEKCOM, B TOM 00OBbeMe, B KaKOM 3TO HEOOXOIUMO s
BBINOJIHEHUS YKa3aHHBIMU IPEACTABUTENAMHI UX (PYHKIUIL.
5.6. PaboTonarens He BIpaBe paclpoCTPaHATh MEPCOHAIBHBIE JaHHBIE PAOOTHUKOB TPETHUM JIMIAM
0e3 cornacusi pabOTHHKA Ha Tepeady TaKuX JaHHBIX.
5.7. Cornacue Ha 00paOOTKy TEpPCOHAIBHBIX MJAHHBIX, pa3pEIICHHBIX PAOOTHUKOM  JUIS
pacrpocTpaHeHHsl, 0hOPMIISIETCS OTAEIBHO OT UHBIX COTJIaCUi CyObEKTa EPCOHAIBHBIX TaHHBIX Ha
00paboTKy ero nepCoOHAIbHBIX TaHHBIX.
5.8. PabGoromarens o00s3aH oOecneYnTh pPaOOTHUKY BO3MOXXHOCTb OMPEICIUTh TepeUeHb
MEPCOHATBHBIX JAHHBIX MO KaXI0M KaTeropuu MepCcoHaIbHBIX JAHHBIX, YKa3aHHOM B COTJIACHH Ha
pacnpocTpaHeHHE NEPCOHANIbHBIX JAHHBIX.
59.B cinydae ecnu H3 TPEAOCTaBICHHOTO pPa0OTHUKOM COTJIAaCHsi Ha paclpoCTpaHEHHUe
MEPCOHANIBHBIX JaHHBIX HE CIIEIyET, YTO pa0OTHUK COTTIACUJIICS C PACTIPOCTPAHEHUEM ITEPCOHAIBHBIX
JaHHBIX, TaKWe TIepCOHAbHBIE JaHHbIE o0OpabareiBaloTCs paboTojareneM 0Oe3  mpaBa
pacrpocTpaHeHHUs..
5.10. B cnyyae ecnu W3 MperocTaBIEHHOro0 paOOTHHKOM COTJIacHs Ha Tepenady MepCOHaIbHBIX
JAHHBIX HE CIIEyeT, 4YTO pa0OTHUK HE YCTAaHOBHJI 3aPEThI M YCIOBHSI HA 00pabOTKY MEePCOHAIBHBIX
JTAHHBIX WM HE yKa3aj KaTerOpHH U NepevyeHb NMEPCOHAIbHBIX JaHHBIX, JUIsI 00pabOTKH KOTOPBIX
CyOBEKT MEepPCOHANIbHBIX JAHHBIX YCTAHABIMBAET YCIOBUS M 3alpEThl, pad0oTOaTeIh 00padaThIBacT
TaKkue MepCcoHaNbHbIC JaHHbIE 0€3 BO3MOXKHOCTH Iepeauu (pacrnpocTpaHeHMs, MPerIOoCTaBICHNUS,
JOCTyIa) HEOrPaHUYEHHOMY KPYTY JIULL.
5.11. Cornacue pabOTHMKAa Ha PacHpOCTPAaHEHHWE MEPCOHATIBHBIX JAaHHBIX MOXeET OBbITh
IIPEJOCTaBIEHO PabOTONATEINIO:
e HEIMOCPEICTBEHHO;
e C HCIOJb30BaHMEM HH(OPMAIIMOHHON CHUCTEMbI YIOJHOMOYEHHOIO OpraHa IO 3aluTe
paB CyObEKTOB IMEPCOHAIBHBIX TaHHBIX.
5.12. B corjmacuu Ha pacnpoCTpaHEHHE TMEPCOHATBHBIX AaHHBIX PAaOOTHUK BIPABE YCTAHOBHUTH
3ampeThl Ha mepeaady (KpoMe TpPEeAOoCTaBICHHUS JOCTyNa) OHTUX TEPCOHAIBHBIX JaHHBIX
paboToiaTet0 HEOTPAaHWYEHHOMY KpYTy JIMI, a TakKe 3alpeTbl Ha 0O0pabOoTKy WM YCJIOBUS
00paboTKH (KpOMe IMOJyYeHHsI JAOCTyIa) 3TUX MEPCOHATBHBIX AAHHBIX HEOIPAaHUUYEHHBIM KPYroM
mun. Otka3 paboronjaTens B YCTAHOBICHMHM pAaOOTHMKOM JaHHBIX 3alpeToB M YCJIOBUH He
JOITyCKaeTcsl.
5.13. PaGoTonarens 00s3aH B CPOK HE TTO3HEE TPEX pabOUnX JHEH ¢ MOMEHTA TOJTYYCHHS COTJIacHs
paOOTHHKA Ha PaCIPOCTPAHEHHUE MEPCOHATBLHBIX JAHHBIX OMYOINKOBAaTh HHPOPMALIUIO 00 YCIOBHIX
00pabOTKM W O HAJIWYWU 3alPETOB W YCJIOBUH Ha 0O0pabOTKYy HEOTpaHUYCHHBIM KPYroOM JIHIT
MEPCOHATBHBIX JAHHBIX pAa0OTHHKA JUISl PACIIPOCTPAHEHHUS.



5.14. Tlepenaua  (pacmpocTpaHeHHE, MPENOCTaBICHUE, JOCTYI) TEPCOHAIBHBIX JTaHHBIX,
pa3pelIeHHbIX pabOTHUKOM JUISl PaclipOCTpaHEeHHUs, TOJKHA OBITh IMpeKpalleHa B 1000e BpeMs 1o
ero TpeboBanuto. [lanHoe TpeOOBaHMUE TOJDKHO BKJIIOYATh B ceOs (haMUITNIO, UMsI, OTUYECTBO (TIpH
HAJINYHMH ), KOHTAKTHYIO HH(pOopManuio (Homep TenedoHa, aapec JMEKTPOHHOM MOYTHI WIIX ITIOYTOBBII
azpec) paOOTHUKA, a TAaKXKe IMEpPEYCHb MEPCOHATBHBIX JaHHBIX, 00pa00TKa KOTOPHBIX MOIJICKHUT
MPEKPAIICHUIO.

5.15. [letictBue cornacusi paOOTHUKA Ha pacIpoOCTpaHEHUE MEPCOHATBHBIX JTaHHBIX, TPEKPAIIacTCs
C MOMEHTa IOCTYIUIeHUs paboTomarento TpeOOBaHWsS, YKa3aHHOro B NIyHKTe 5.14 HacTosmiero
MOJI0>KEHHSL.

5.16. PabGoTHUK BmpaBe OOpaTHTbCA C TPeOOBAHUEM MPEKPATUTHh Mepenady (pacnpocTpaHeHue,
NPEJOCTABICHUE, JIOCTYIl) CBOMX TIIEPCOHANBHBIX JAHHBIX, paHee pa3pelIeHHBIX IS
pacrpocTpaHeHus, K JI000oMy JHIly, 00pabaThIBaloIleMy €ro IepcoHaJbHbIE TaHHbBIC, B CIIydae
HecoOmoaeHus nojiokeHnit denepanpHoro 3akoHa ot 27.07.2006 No 152-D3 wnm oOpatutbest ¢
TakuM TpeOoBaHHWeM B cyid. PaGoromarens WM TpeTbe JHIO O0A3aHO MPEKPATHTh Iepenady
(pactpocTpaHeHHe, MPEJOCTAaBICHUE, JOCTYI) NEPCOHAIBHBIX JAaHHBIX B TEUCHUE TPEX pabodmx
JTHEW ¢ MOMEHTa IOJy4eHus: TpeOoBaHUsl paOOTHHKA WM B CPOK, YKa3aHHBIH BO BCTYIMBIIEM B
3aKOHHYIO CHJIy peIlIeHHH cyna. Ecim Takoil cpok B pemeHnn cyia He yKazaH, TO paboToaTenb Win
TpeThe JUIO 00S3aHO MPEKPATUTh IMeperady MEePCOHATbHBIX JaHHBIX PAaOOTHUKA B TEUCHHE TpeX
pabounx JHEH C MOMEHTA BCTYIIJICHUS PEIICHUS Cy/ia B 3aKOHHYIO CHITY.

6. FapanTiu KOH(PUIEHIMAIBLHOCTH MEPCOHAIBHBIX IAHHBIX PA00THUKOB

6.1. Undopmanus, OTHOCSMIASCS K NEPCOHAIBHBIM JIAaHHBIM DPAOOTHHUKA, SIBISETCS CIyXeOHOM
TATHOM M OXPaHSIETCS 3aKOHOM.

6.2. PaGoTHuK BIlpaBe TpeOOBATH MOJHYIO MH(OPMAIMIO O CBOMX MEPCOHAIBHBIX JaHHBIX, 00 UX
00paboTKe, UCTIOJL30BAaHNH M XPAaHEHUH.
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